
Performance Based Employment Services Pilot 
EMPLOYMENT SERVICES AGREEMENT FORM 

 
This form is completed at the Pre-Service Consultation and is signed by the Client, and/or 

their representative/guardian, contracted provider and the referring VR counselor. 
 
Section I.    Basic Information 
 
Date of Pre-Consultation Meeting:      
 
Client Name:      
 
Client RSA ID Number:      
 
Client’s Guardian/Representative Name (if applicable):      
 
Contracted Provider Organization:      
 
Contract Number:      
 
Contracted Provider Representative Present at Pre-Consultation Meeting: 
      
Vocational Rehabilitation (VR) Counselor Present at Pre-Consultation Meeting: 
      
 
 
Section II.       Assessment Summary 
 
Client’s vocational goal(s):      
 
 
 
 
Number of work hours and schedule desired:      
 
 
Are there any limitations with respect to hours or schedule worked? Yes  No  
  If “Yes”, please describe:      
 
 
 
Does the client have specific job readiness/skill development needs? Yes  No     
If “Yes”, please describe:      
 
 
 
 
 
Will the client require special accommodations or supports on the job? Yes  No    
If “Yes”, please describe:      
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Client Name:___________________________ RSA Client Number:___________________ 
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Are there significant barriers that need to be addressed to ensure successful 
employment?      Yes  No     If “Yes”, please describe:      
 
 
 
 
 
Does the client meet the Level B rate criteria?  Yes  No  
   If “Yes”, please attach completed Client Level Rate Determination Criteria Form. 
 
 
Client has received benefits counseling, if applicable:   Yes  No  
   If “No”, when will this be done and by whom?      
 
 
 
Section III.       Service Track Selection 
 
Each service track is designed to meet the diverse employment service needs of VR clients 
and to accommodate their various disability related needs. The ultimate outcome of each 
service track is competitive employment in integrated work environments consistent with a 
client’s selected vocational goal, abilities, capabilities, interests, and informed choice. 
 
Choose one: 
 
       Service Track I:  Basic Employment Services (C32) 
 
This service track is designed for VR clients who require assistance with development of 
basic employment skills and competencies and preparation for obtaining and maintaining 
employment.  
 
       Service Track II:  Comprehensive Employment Services (C33) 
 
This service track is used for VR clients with significant disabilities who require extensive 
services to prepare for competitive placement in the community. These individuals are able 
to maintain employment without extended supports but who, because of the severity of 
their disabilities, also require other services such as: acclimatization to the world of work, 
trial employment, training in the meaning and impact of work on disability and on benefits, 
job customization and other job accommodations, and short-term job coach supports.  
 
       Service Track III:  Comprehensive Supported Employment Services (C34) 
This service level is used for clients with the most significant disabilities who require 
substantial assistance in obtaining competitive employment in integrated work  
environments consistent with the client’s selected vocational goal, abilities, capabilities, 
interests, and informed choice. A significant degree of job site support will be required to  
learn the job tasks, adjust to work environment, acquire basic work skills, stabilize in 
employment, etc. In addition, ongoing extended supported employment services will be a 
condition for maintaining employment.  
 
Anticipated start date of services: 
 
Note:  This date should be no later than 15 days following anticipated receipt of RSA 
authorization to begin services. 



Client Name:___________________________ RSA Client Number:___________________ 
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Anticipated end date of services (achievement of successful employment outcome): 
      
 
 
Section IV.      Agreements 
 
By signing this form:  
 
• The Client and/or their guardian/representative, the contracted provider and the VR 

counselor, agree to work together as a team to achieve the client’s successful 
employment as specified in this document. 

 
• The Client and/or their guardian/representative, confirm that they fully understand the 

Client’s need to be actively involved and working toward successful employment. 
 
• The Client and/or their guardian/representative confirm that they (1) understand the 

possible impact of employment on their SSI/SSDI benefits, and (2) understand that it is 
their responsibility to report their earnings to the Social Security Administration (SSA) 
each month. 

 
• The contracted provider agrees to provide services to Client in a manner consistent with 

the highest standards of professional and ethical practice. 
 
• The Client and/or their guardian/representative, the contracted provider and the VR 

counselor confirm that they have received a copy of this completed Agreement. 
 
 
 
Section V.    Signatures 
 
Client Signature:      
 
 
Client’s Guardian/Representative Signature (if applicable):      
 
 
Vocational Rehabilitation Counselor Signature:      
 
 
Contracted Provider Representative Signature:      
 
 
Date agreement signed:      
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